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What does great independent studying look like?
1.
Use self quizzing to master core
knowledge.
Give yourself frequent opportunities to practise
recalling the core knowledge - this knowledge
must be automatic to make rapid progress.
2.
Consolidate foundational
knowledge.
Use online platforms and revision guides to
check you know how this core knowledge fits
into a bigger picture. You will receive rewards
via assemblies to celebrate how frequently you
use these platforms.

A. www.hegartymaths.com: KS3 & KS4 maths
B. www.senecalearning.com: English, history, geography, religious studies, music, KS3
science
C. www.my-gcsescience.com: KS4 biology, physics, chemistry
D. https://uk.language-gym.com: French and Spanish
E. www.groklearning.com: computer science
F. www.quizlet.com: all subjects
3. Apply your knowledge to practice exam questions
See your teacher to receive sample exam questions.
4. Stretch and extend your learning.
Independently research the topics you are interested in and read widely around your favourite
subjects. The below platforms will help:
a. www.startprofile.com: careers
b. www.thisislanguage.com: French and Spanish
c. www.digitaltheatreplus.com: access to live theatre
d. https://www.newscientist.com/: news and developments in science
e. https://www.britishmuseum.org/collection: British museum online collection [history,
geography and RS].
5. Read widely for pleasure:

www.sora.com
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How to use this booklet for self-quizzing
Self-quizzing is a powerful strategy to get knowledge stuck in your long-term memory.
And it’s so simple to do!
Watch this video to learn how to self quiz: https://tinyurl.com/AGFSIL
How should I self-quiz?
1. Look at no more than 10 terms at a time.
2. Read the terms and say them over and over again in your head (without speaking
aloud) for 2-3minutes.
3. Cover the terms on the following pages with an exercise book, with a black pen,
write down as many terms and definitions as you remember.
4. With a green pen, uncover the terms and check you have correctly spelled and
defined each term. Refine your spelling and definition in blue.
5. Spend 2-3 minutes reading the terms again and saying them in your head.
6. Fold your piece of paper so you cannot see the first round of quizzing, cover the
terms and write down as many terms and definitions as you remember.
7. With a green pen, uncover the terms and check you have correctly spelled and
defined each term. Refine your spelling and definition in blue.
8. Repeat this process until you can correctly spell and define each term.
● If you run out of space in your quizzing book, you should use lined paper
to complete your self quizzing.
● You will be asked to place your quizzing on your desk to show your teacher on the
day it is due.
To space your quizzing out to maximise retention of knowledge, change subjects after
40minutes.
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Organising your self-quizzing book
Date of work completion
Date when work is due:
Subject
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English
Spring Knowledge

Charles
Dickens

Plight of the
poor
The New Poor
Law
Victorian
London

Christian
Values

Ebenezer
Scrooge
Jacob Marley
Fred

Block A
The author who wrote A
Christmas Carol as a response to
Victorian attitudes towards
poverty, particularly child poverty, Cantankerous
and wished to use the novella to
put forward his argument against
it.
A major concern for Charles
Dickens was how the suffering of
the poor was ignored by society

Belligerent

A law that altered the way the
poor were helped: the only help
Avaricious
available was to go to work in a
workhouse.
The setting for the story, and a
place where the wealthy and most Parsimonious
disadvantaged lived.
Dickens was more interested in
the general spirit of Christmas
than following all the teachings of
Misanthropic
Christianity. He believed that the
festival promoted good will
charity and compassion.
Block C
The main protagonist of the
novella, a cantankerous old man
who must change his ways.
Scrooge’s old business partner,
who now drags chains as a ghost
as punishment.
Scrooge’s kind and generous
nephew.

The Ghost of
Christmas
Present

Scrooge’s poor but hardworking
assistant.

Tiny Tim

Bob Cratchit’s sickly and disabled The Ghost of
son.
Christmas Yet
to Come
Block E

Nostalgic

Describes Scrooge’s bad-tempered
and grumpy approach to others.

Describes how Scrooge is hostile
and always looking to be
argumentative rather than
welcoming.
A person who is extremely greedy.
Not wanting to spend money or
share your resources with others.

An unsociable person who dislikes
mixing with other people.

Block D:
The antithesis of Scrooge as an
employer, this jolly and generous
Mr Fezziwig
man was the employer of a young
Ebenezer Scrooge.
Two neglected children shown to
Ignorance and
Scrooge by the Ghost of Christmas
Want
Present.
The Ghost of
A ghost who looks young and old,
Christmas Past with light coming out of his head.

Bob Cratchit

To look back on memories and
visions of the past with fondness.
The Ghost of Christmas past uses
this to remind Scrooge of who he
was before he was consumed by
avarice.

Block B

A ghost who looks like Father
Christmas and carries a torch.
A ghost who is a hooded figure with
no face. It does not speak.
Block F

Anagnorisis

The moment where Scrooge realises
the true nature of his
circumstances: that he must
become a better person.
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Avarice

A major theme within the novella
that explores how greed can
consume your life and prevent you Redemption
from being a morally responsible
person.

A theme that explores the act of
being saved from evil, error or a
great mistake. The novella is
structured as Scrooge’s path
towards achieving this.

Transformation

Describes how Scrooge changes
from the miserly old man from
stave one to the redeemed and
repentant man he becomes in the
final stave.

A story that has a hidden symbolic
meaning.

Christmas
Spirit

The idea that one should enjoy the
festive period through acts of
kindness, good will and
generosity. Fred reminds Scrooge
of this in the opening stave.

Moral
Responsibility

A theme that reflects one of
Dickens core values: that we all
have a duty to support those
around us, especially those who
are disadvantaged.

Allegory

Stave

Antithesis

Dickens is acting as if the novella is
a Christmas song rather than a
book with chapters. Another
example of how the Christmas
spirit is a central theme of the
novella.
The term used to describe how Fred
and Mr Fezziwig are opposite to
Scrooge in how he chooses to live
his life.
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Mathematics
Spring Knowledge
Yr. 11 Foundation
Block A

Congruence

Figures or objects are
congruent if they have the
same shape and size, or if
one has the same shape and
size as the mirror image of the
other.

Block B

The size does not change, but
the shape is ‘flipped’ like in a
mirror.
Reflection
Line is a vertical line.
Line is a horizontal line.
Line is a diagonal line.

Similarity

Figures or objects are of the
same shape, though usually
not of the same size, i.e. one
shape can become another
with a reflection, rotation,
enlargement or translation.

Mirror line

A line that passes through the
centre of a shape with a mirror
image on either side of the line.

Correspondin
g

Items that appear in the
same place in two similar
situations.

Perpendicular

Lines that cross at 90°

Horizontal

A straight line from left to right
(parallel to the x axis).

Vertical

A straight line from top to
bottom (parallel to the y axis).

Block C

Translation

Column
Vector

Rotation

Centre of
Rotation

Translate means to move
a shape.
The shape does not change
size or orientation.
In a column vector, the top
number moves left (-) or
right (+) and the bottom
number moves up (+) or
down (-).
The size does not change,
but the shape is turned
around a point.

Block D:
Enlargement

The shape will get bigger or
smaller. Multiply each side by
the scale factor.

Scale Factor

The multiplier of enlargement.

Centre of
Enlargement

The point the shape is enlarged
from.

The point about which the
shape rotates.

Block E

Block F
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Vector

A vector is a quantity
represented by an arrow
with both direction and
magnitude.

Linear
Sequence

A number pattern with a
common difference.

Magnitude is defined as the
length of a vector.
Equal Vectors If two vectors have the
same magnitude and
direction, they are equal.

Term

Parallel
Vectors

nth term

Each value in a sequence is
called a term.
A rule which allows you to
find the next term in a
sequence if you know the
previous term.
A rule which allows you to
calculate the term that is in
the nth position of the
sequence.

Magnitude

Parallel vectors are
multiples of each other.

Term-to-term
rule

Also known as the ‘position-toterm’ rule.

Quadratic
Sequence

n refers to the position of a
term in a sequence.
A sequence of numbers where
the second difference is
constant.
A quadratic sequence will have
a term.

Block G

Solve

To find the answer/value
of something

Block H

Simultaneous
Equations

Use inverse operations
on both sides of the
equation (balancing
method) until you find the
value for the letter.
Inverse

Opposite.

Variable

Rearranging
Formulae

Use inverse operations
on both sides of the formula
(balancing method) until
you find the expression for
the letter.
Substitute letters for
words in the question.

Coefficient

Writing
Formulae

A set of two or more
equations, each involving
two or more variables
(letters).
The solutions to
simultaneous equations
satisfy both/all of the
equations.
A symbol, usually a letter,
which represents a number
which is usually unknown.
A number used to multiply a
variable.
It is the number that comes
before/in front of a letter.

Solving
Simultaneous

1. Balance the coefficients
of one of the variables.
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Equations (by
elimination)

Substitution

Replace letters with
numbers.
Be careful of, You need to
square first, then multiply
by 5.

Solving
Simultaneous
Equations (by
substitution)

2. Eliminate this variable by
adding or subtracting the
equations (Same Sign
Subtract, Different Sign
Add)
3. Solve the linear equation
you get using the other
variable.
4. Substitute the value you
found back into one of the
previous equations.
5. Solve the equation you get.
6. Check that the two values
you get satisfy both of the
original equations.
1. Rearrange one of the
equations into the form or
2. Substitute the right-hand
side of the rearranged equation
into the other equation.
3. Expand and solve this
equation.
4. Substitute the value into
the or equation.
5. Check that the two values
you get satisfy both original
equations.

Block I

Direct
Proportion

If two quantities are in
direct proportion, as one
increases, the other
increases by the same
percentage.
If is directly proportional to
, this can be written as

Inverse
Proportion

An equation of the form
represents direct
proportion, where is the
constant of
proportionality.
If two quantities are
inversely proportional, as
one increases, the other
decreases by the same
percentage.
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If is inversely proportional
to, this can be written as
An equation of the form
represents inverse
proportion.

Yr.11 Higher

Block A (Congruency and Geometric
Proof)

Congruent
shapes

Shapes that are are identical
- same shape and same
size.
Shapes can be rotated or
reflected.

Block B (Congruency and Geometric
Proof)
The ratio of corresponding
sides of two similar shapes.

Scale factor

To find it, divide a length on
one shape by the
corresponding length on a
similar shape.

SF= 15÷10 = 1.5
4 ways of proving this:
1. SSS (Side, Side, Side)
2. RHS (Right angle,
Hypotenuse, Side)
3. SAS (Side, Angle, Side)
4. ASA (Angle, Side, Angle)
or AAS
Conditions
of
congruence
in triangles

Proof

ASS does not prove this.

A convincing argument that
some mathematical statement
is true.

You must show that either:

Similar
triangles

Enlargement

1. The three sides are in the
same proportion
2. Two sides are in the same
proportion, and their included
angle is the same
3. The three angles are equal,
e.g.: (condition 3)

The shape will get bigger or
smaller.
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To do this in maths, you must
use the information given in
the question to show, or
prove, the desired result.

The line connecting one
Diagonal of a
vertex to an opposite vertex of
shape
a shape.

Correspondi
ng sides/
angles

The proportion of the sides
stays the same and the angles
stay the same.
Multiply each side by the
scale factor.
The sides/ angles that are in
the same position when in the
same orientation in any two
different 2-dimensional
shapes.

This is when shapes are the
same shape but different
sizes.

Similar
shapes

The proportion of the
matching sides must be the
same, meaning the ratios of
corresponding sides are all
equal.

Block C (Vectors and Geometric Proof)
A quantity represented by an
arrow that has both
direction and magnitude.

Equal
vectors

Vector

This is is defined as the
length (or size) of a vector.
Magnitude

Block D (Vectors and Geometric Proof)

Vectors are ___ if two vectors
have the same magnitude
and direction.

Are multiples of one another.
Parallel
vectors

2a+b and 4a+2b fit this
definition as they are multiples
of each other.
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Column
vector

A way of writing a vector. The
top number moves left (-) or
right (+) and the bottom
Magnitude
number moves up (+) or
of a vector
down (-).
2 3 means ‘2 right, 5 down’
means ‘1 left, 3 up)

Is defined as the length of a
vector.
Use Pythagoras’ theorem to
find this:

Means to move a shape.
The shape does not change
size or orientation.
Vector
notation

Translation

Displacemen
t

A change in position.
Block E
The vector that results from
adding two or more vectors
together.

The
resultant of
two vectors

Block F

It can also be shown by
lining up the head of one
vector with the tail of the
other.
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Scalar of a
vector

The number we multiply a
vector by.
The original and new vector
will be parallel.
Vectors of the same
magnitude and length but in
opposing directions.

Collinear
vectors

Are vectors that are on the
same line.
To show that two vectors are
_______, show that one
vector is a multiple of the
other (parallel) AND that
both vectors share a point.

Block G

Linear
Graph/
Straight line
graph.

Quadratic
graph

Straight line graph.
The equation of a linear
graph can contain an x-term,
a y-term and a number.
Usually written in the form

A ‘U-shaped’ curve called a
parabola.
The equation is of the form

y=sin x

y=cos x

Block H
Key Coordinates:
(0,0), (90,1), (180,0), (270,-1),
(360,0)
y is never more than 1 or less
than -1. Pattern repeats every
360°.

Key Coordinates:
(0,1), (90,0), (180,-1), (270,0),
(360,1)
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, where a, b and c are
numbers, a≠0.
If a<0, the parabola is
upside down.

Cubic Graph

The equation is of the form
, where k is an number.
If a>0, the curve is
increasing.
If a<0, the curve is
decreasing

y is never more than 1 or less
than -1.
Pattern repeats every 360°.

y=tan x

Vertical translation up a
units. Add a to all ycoordinates.

A straight line that a graph
approaches but never
touches.
f(x) + a

Asymptote

Exponential
Graph

The equation is of the form
y=ax, where a is a number
called the base.
If a>1 the graph increases.
If 0<a<1, the graph
decreases.
The graph has an asymptote
which is the x-axis.

Horizontal translation left
a units. ; subtract a from all xcoordinates.
F(x+a)

Block I
-f(x)

Key Coordinates:
(0,0), (45,1), (135,-1), (180,0),
(225,1), (315,-1), (360,0)
Asymptotes at x=90 and
x=270
Pattern repeats every 360°.

Reflection in the x-axis.

Block J
Histograms

A visual way to display
frequency data using bars.
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All x-coordinates stay the
same; all y-coordinates switch
signs.

Bars can be unequal in
width.
Histograms show frequency
density on the y-axis, not
frequency.

Reflection in the y-axis.
All y-coordinates stay the
same; all x-coordinates switch
signs.
f(-x)

Frequency
Density

Cumulative
frequency

A curve that goes up. It
looks a little like a stretchedout S shape.

Cumulative
frequency
diagram

Plot the cumulative
frequencies at the end-point
of each interval.
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Quartiles
from
Cumulative
Frequency
Diagram

Hypothesis

Lower Quartile (Q1): 25% of
the data is less than the lower
quartile.
Median (Q2): 50% of the
data is less than the median.
Upper Quartile (Q3): 75% of
the data is less than the upper
quartile.
Interquartile Range (IQR):
represents the middle 50% of
the data.

A statement that might be
true, which can be tested.
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Science
Spring Knowledge
Block A

Block B

The relative
is the average mass of the atoms of an
Soluble salts can metals, metal oxides, hydroxides, or
atomic mass (Ar) element compared to the mass of
be made from
carbonates
is
carbon-12.
The relative
formula mass
(Mr) of a
substance is
Sometimes
reactions appear
to change mass
because
Law of
Conservation of
Mass
Balanced
Equation

Coefficient

uncertainty

When is there
uncertainty?

the sum of the Ar of all the atoms in
the formula.

A gas is produced and released

Insoluble

Internal energy

The sum of the kinetic energy and
potential energy of the particles in a
system

The mass of the reactants is equal to
the mass of the products – atoms
cannot be made or destroyed

All particles have some kinetic energy
Kinetic energy of
as the are moving, but hotter ones have
particles
more.
All particles have potential energy
A chemical equation with the same
Potential energy because their motion keeps them
number of each type of atom on each
of particles.
apart, but those that are further apart
side
have more.
The large number that goes before a
substance in a chemical equation.
The transfer of energy to an object,
Heating
This tells you the ratio between the
increasing its internal energy.
substances in the equation
• a range of possible values
within which the true value of
Either raises the temperature of a
Effects of heating
system of produced a change of state.
a measurement lies.

Whenever a measurement is made
•

Concentration of
a solution is

Method to make Add acid to excess base, filter,
a soluble salt
crystallisation

mass per given volume of
solution e.g. grams per dm3
(g/dm3).

cannot dissolve in a solvent

Thermal energy
of an object.

Depends on its mass, temperature and
the material it is made of.

Temperature

A measure of the motion and energy of
the particles. It is related to their
kinetic energy.

Conduction

Thermal transfer by vibration of
particles

Block C

Block D:

Only radiation can occur as
Energy transfers
conduction and convection require
in a vacuum
particles

Specific Latent
Heat

The energy needed to change the state
of 1 kg of the substance with no change
in temperature.

Shiny, silver
surfaces

Good at reflecting radiation, poor at
absorbing/emitting radiation

Specific latent
heat of
vaporisation

SLH for the change of state from liquid
to gas

Black, matt
surfaces

Poor at reflecting radiation, good at
absorbing/emitting radiation

SLH for different Different materials take different
materials
amounts of energy to change state.

To emit

To give out.

Kinetic energy
during change of There is no change.
state
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Only radiation can occur as
Energy transfers
conduction and convection require
in a vacuum
particles

Meiosis

Cell division that forms gametes.

Shiny, silver
surfaces

Good at reflecting radiation, poor at
absorbing/emitting radiation

Gamete

Sex cell (sperm& eggs in animals,
pollen and ovum in plants)

Black, matt
surfaces

Poor at reflecting radiation, good at
absorbing/emitting radiation

Process of
meiosis

The cell divides twice, producing 4
haploid cells daughter cells.

To emit

To give out.

Haploid

A cell with half the amount of DNA.

Diploid

A cell with the full amount of DNA.

Units for specific
J/kg°C
heat capacity

Different for different materials as
SHC for different
they take different amounts of energy Zygote
materials
to heat up.

A fertilised egg cell, which is dipoid.

Block E

Block F

DNA

A polymer which determines our
characteristics.

Punnett square

A diagram used to predict the genotype
rations of the offspring.

Shape of DNA

2 strands of DNA which form a
double helix

Genetic
disorder

A health condition caused by an
individual’s genes.

Gene

A small piece of DNA which codes for
a protein.

Polydactyly

A disorder where individuals have
extra digits (fingers/toes). Caused by a
dominant allele.

Chromosome

A large chunk of DNA containing
hundreds of genes. They come in
pairs.

Cystic fibrosis

A disorder where individuals produce
excess mucus in their lungs. Caused by
a recessive allele.

Allele

Different versions of genes

Carrier

An individual who is heterozygous for a
recessive disorder. They have 1 faulty
allele, but do not have the disorder.

Monogenic

A characteristic which is controlled by
only 1 gene. Most characteristics are
not monogenic.

Sex
chromosomes

The chromosomes which determine
sex.

Genotype

The set of alleles an individual has.
E.g. Bb

Sex
chromosomes
in a biological
female

XX
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Phenotype

The characteristics expressed in an
individual E.g. Brown fur

Sex
chromosomes
in a biological
male

XY

Dominant

An allele which is always expressed.
Uses UPPER CASE to represent the
allele.

Guard Cells

Surround the stomata and control the
opening/closing

Recessive

An allele which is only expressed
when there are 2 copies of it. Uses
lowercase to represent the allele.

Palisade
Mesophyll

Upper layer in the plant leaves made
up of closely packed cells that contain
many chloroplasts for photosynthesis

Block G

Block H

Diffusion

Net movement of molecules from area
of higher concentration to aera of
Photosynthesis
lower concentration

Evaporation

Process in which a liquid changes
state and turns into a gas

Osmosis

1.
Transpiration

Net movement of water molecules
across a selectively permeable
membrane from area of high water
concentration to area of lower water
concentration
The loss of water from leaves by
evaporation through the stomata

Decomposition

The process by which plants make
glucose using water, light and carbon
dioxide. Oxygen is also releasedremoves carbon dioxide from
atmosphere
The process of breaking down organic
material to release nutrients back into
the soil

Respiration

The process that takes place in living
cells which uses glucose and oxygen to
release energy. Water and carbon
dioxide are released

Combustion

The process of burning by heatreleases carbon dioxide into the
atmosphere

Fossilisation

The process by which a fossil is made
(fossil is preserved remains or traces of
dead organisms)

Translocation

The transport of dissolved material
(sugars) through the plant

Potometer

Equipment used to measure water
Condensation
uptake in a plant in varying conditions

Process in which a gas changes state
and turns into a liquid

Xylem

Narrow, hallow, dead tubes supported
by lignin. Tissue that transports water Precipitation
and minerals in a plant

as water droplets in clouds get heavier,
they fall as rain, hail, sleet & snow.

Phloem

Tissue in plant that transports
products (includes sugars and amino
Percolation
acids) of photosynthesis up and down
the plant

water trickles through gaps in the soils
and rocks

Companion Cells

Cells which support the phloem to
carry out translocation.

Evaporation

Process in which a liquid changes state
and turns into a gas

Sieve Tube

The conducting cells that, end to end,
Fossilisation
make up the phloem

The process by which a fossil is made
(fossil is preserved remains or traces of
dead organisms)

Block I
displacement

distance in a given direction

Block J
the distance travelled by a vehicle
braking distance during the time it takes for its brakes
to act
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force of a vehicle that makes it move
(sometimes referred to as motive
force)

conservation of
momentum

in a closed system, the total
momentum before an event is equal to
the total momentum after the event.
Momentum is conserved in any
collision or explosion, provided no
external forces act on the objects that
collide or explode

effort

the force applied to a device used to
raise a weight or move an object

directly
proportional

a graph will show this if the line of best
fit is a straight line through the origin

forces

a force (in newtons, N) can change
the motion of an object

elastic

a material is elastic if it is able to
regain its shape after it has been
squashed or stretched

driving force

friction

the force opposing the relative motion
extension
of two solid surfaces in contact

a diagram that shows the forces
free-body force
gravitational
acting on an object without any other
diagram
field strength, g
objects or forces shown

magnitude

the size or amount of a physical
quantity

inertia

the increase in length of a spring (or a
strip of material) from its original
length
the force of gravity on an object of
mass 1 kg (in newtons per kilogram,
N/kg). It is also the
the tendency of an object to stay at rest
or to continue in uniform motion

a single force that has the same effect limit of
as all the forces acting on the object
proportionality

the limit for Hooke’s law applied to the
extension of a stretched spring

scalar

a physical quantity, such as mass or
energy, that has magnitude only
mass
(unlike a vector which has magnitude
and direction)

the quantity of matter in an object – a
measure of the difficulty of changing
the motion of an object (in kilograms,
kg)

vector

a vector is a physical quantity, such as
displacement or velocity, that has a
magnitude and a direction (unlike a momentum
scalar which has magnitude only)

this equals mass (in kg) x velocity (in
m/s)

resultant force

acceleration

the acceleration of an object is
Newton’s second proportional to the resultant force on
change of velocity per second (in
law of motion
the object, and inversely proportional
metres per second per second, m/s2)
to the mass of the object
a straight line drawn to touch a point
on a curve, so it has the same gradient
as the curve at that point

tangent

stopping
distance

the distance travelled by the vehicle in
the time it takes for the driver to think
and brake
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Block K
Conservation of Energy can never be created or
energy
destroyed. In a closed system
there is no change in the total
amount of energyof energy.
Type of energy The form energy takes
Store of energy Energy which is held in a system
ready to be released in a certain
form
Thermal energy Energy stored in hot objects.
Kinetic energy Energy stored in moving objects.
Chemical
energy

Energy stored in chemicals such
as fuels.

Block L

Displacement
reaction

When a more reactive element replaces a
less reactive element in a compound

Metal ore

A rock with enough metal compound to
make it economically worth extracting

High grade ore

A rock containing a lot of metal compound

Low grade ore
Extraction

A rock containing < 1% of metal compound
Removal of metals from their compounds
using reduction or electrolysis

Reduction

A reaction when oxygen is lost and
electrons are gained (metals are reduced in
a reaction)
A reaction when oxygen is gained and
electrons are lost (non-metals are oxidised
in a reaction)
Method used to extract metals less reactive
than carbon

Nuclear energy Aka atomic energy. Energy stored Oxidation
in the nucleus of atoms.
Gravitational
potential
energy (store)
Elastic
potential
energy (store)
Energy
transfers

Metal oxides
Reduction

Energy stored in objects based on Heating with
carbon
how high they are.
Aka strain energy. Energy stored
in bent or stretched objects.

Electrolysis

Heating (including using waves) Molten
Electrically (with a current in
wires)
Mechanically (with forces)
When a metal reacts with oxygen
Dissolved
The reaction when oxygen is removed
from a substance
When a substance gains electrons
The reaction when oxygen is added to a
substance
When a substance loses electrons

Cathode

The breakdown of a substance
containing ions by electricity
A substance which has been
melted, a liquid

Mixed with a solvent e.g. salt
solution is salt and water
The negative electrode in
electrolysis. Attracts the metals

The positive electrode in
electrolysis. Attracts the nonmetals
Metal + Oxygen -- Metal oxide is produced. E.g magnesium Electrolyte
A liquid containing free-moving
> Metal oxide
+ oxygen --> magnesium oxide
ions which is broken down by
passing an electric current in the
process of electrolysis
Half equations An equation that describes
reduction (gain of electrons) or
oxidation (loss of electrons)
Oxidation

Anode
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Geography
Spring Knowledge

HIC

LIC

Climate

Block A
High Income Country (e.g. USA,
UK) Gross National Income (GNI)
Demand
above $12,746 per person
Low Income Country (e.g. Brazil
Iraq) Gross National Income
(GNI) below $1,045 per person
Weather conditions prevailing in
an area for more than 30 years

Block B
Consumers desire to purchase or
obtain goods and services – often
at a price they are willing to spend

Food Scarcity

When a population has access to
enough safe and nutritious food to
maintain an active life

Diet

Food and drink regularly provided
and consumed

Resource

A physical material constituting
part of Earth that people need and Finite
value, e.g. water etc.

A limited or fixed amount

Supply

The total amount of a specific
good or service that is available to Water Cycle
the population

The movement of water between
the states of liquid, gas and solid
influenced by temperature

Block C
Water Stores

Water Scarcity

Block D:

The holding of water in lakes,
Renewable
rivers or underground in aquifers

Not enough water to meet the
demands of the population

Water which does not contain
Clean Drinking
bacteria or parasites that could
Water
cause illness or disease

Can be used over again and will not
run out, e.g. wind and solar

Cannot be reused once it has been
consumed and there is a finite
Non-renewable
amount - it will run out, e.g. oil or
coal

Carbon
Footprint

Fossil Fuels

The decomposition of dead
marine organisms which create
Fracking
materials such as coal, oil and gas

Energy Mix

The range of energy sources within Organic
a region
Produce

The greenhouse gases we produce
in everything we do, e.g. burning
fossil fuels for electricity and
transport
The process of taking gas out of the
ground by pumping fluids down at
high pressure. This causes rocks to
crack (fracture), and allows the gas
to be removed for use as an energy
Food that is grown without
chemicals as fertilisers and
pesticides
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Block E
Resource
Management

Water Deficit

Block F

Looking after resources so they do
not run out, e.g. water
management through meter
payments
If demand for water is greater
than the supply, e.g. using more
water than there is – usually in
the summer months due to lack of
replacement of water

When there is more water than
Water Surplus needed. The supply is greater than
the demand
Moving water from an area with
too much (surplus) to an area with
Water Transfer
not enough (deficit), e.g. The
South to North transfer in China
Below average rainfall for periods
of time – sometimes over
Drought
consecutive years. Droughts can
have a significant impact on water
provision and food quality
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History
Spring Knowledge
Block A: Key Dates

Block B: Key Dates
•

July 1921

Hitler became the leader of the NSDAP.

March 1933

8-9
November
1923

Hitler launched the Munich (or
‘Beerhall’) Putsch in an attempt to
overthrow the Weimar Republic. The
putsch failed, Hitler was imprisoned
and the Nazi Party was banned.

30 June 1934

•

During the Night of the Long
Knives, Ernst Röhm was killed and
the power of the SA reduced.
•

Oct 1929

The Wall Street Crash in America,
which led to economic crisis in
Germany.

•
Dec 1932Jan 1933

27
February
1933

•

Von Papen was forced to resign
as Chancellor.
Hitler is chosen to become
Chancellor by President
Hindenberg.

The night of the Reichstag fire.

2 August 1934

•

Hindenburg died and Hitler
became President of
Germany.
Later in the month he
declared himself Führer
(leader), making him
absolute dictator of
Germany.

1935

The Nuremberg Laws were passed,
which meant that Jews were no
longer seen as German citizens.

9-10
November
1938

Jewish property was attacked and
Jews killed and imprisoned in
concentration camps during the
Night of Broken Glass.

Block C: Key Words
Great
Depressio
n
The SA
(Stormtro
opers or
Brownshir
ts)
Wall
Street
Crash

The Nazis won 288 seats in
the Reichstag elections.
The Reichstag passed the
Enabling Act, giving Hitler
the power to pass laws.

Block D: Key Words

The worldwide economic crisis caused
by the Wall Street Crash.

Gestapo

The secret police in Nazi Germany.

The Nazi Party’s paramilitary group
(private army), set up in 1922.

Resistance

Refusing to support something or
speaking against it.

The name for the collapse of the US
economy in 1929, which caused a global
economic crisis.

Aryan

The “race” of people the Nazis
believed were superior.

Censorshi
p

Controlling what information, ideas or
opinions can be spread.

Kristallnacht

The Night of Broken Glass; a violent
attack on German Jews and their
property.

Edelweiss
Pirates

A youth group that opposed the Nazis,
for example by attacking the Hitler
Youth.

Persecution

Treating a person/group of people
badly because of their race or
political/religious belief.

Block E: Key People

Block F: Key people
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•

Minister of People’s
Enlightenment and
Propaganda.
Controlled Nazi policy
towards the media, sport,
culture and the arts, so that
they spread pro-Nazi
messages.

Erich
Ludendorf
f

A popular German general who
supported Hitler’s attempted putsch in
1923.

Joseph
Goebbels

Gustav
Von Kahr

Leader of Bavarian Government where
Hitler tried to take power

Marinus van
der Lubbe

A Dutch communist accused of
starting the Reichstag Fire.

Ernst
Röhm

Leader of the SA.

Martin
Niemöller

A Protestant priest who opposed
Nazi interference in the Protestant
Church.

Heinrich
Brüning

The Chancellor of Germany from 1930 1932.

Heinrich
Himmler

Leader of the SS and head of all
police organisations in Nazi
Germany.

Gustav
von Papen
& Kurt
von
Schleicher

Failed Chancellors of Germany in 1932.

Reinhard
Heydrich

In charge of the secret police in Nazi
Germany.

Block G: Causes of Hitler’s rise to power

•

Block H: Germany becomes a dictatorship

Propagan
da

Designed by Josef Goebbels which
targeted and blamed Jewish people for
all of the problems in Germany.
Propaganda also showed that only
Hitler could save Germany from these
problems.

Reichstag
Fire

Fear of
Communi
sm

Many middle and upper class Germans
were afraid of a Communist Revolution
similar to what happened in Russia.
Hitler promised people he would
protect their money and businesses.

Enabling Act

Wall
Street
Crash

A key event in 1929 which resulted in
over 6 million Germans being
unemployed by 1933. Hitler promised
to help Germans get their jobs and
salaries back.

Execution of
Rohm

Debt and
Disconten
t

Germany was heavily in debt to the USA
so wages went down and factories
closed. This made many Germans angry
at the Weimar Government and want a
new leader to take over.

Propaganda
and
Censorship

Treaty of
Versailles

A treaty signed after WWI that
weakened and embarrassed Germany.
Hitler promised to rip up this contract
and promised to make Germany strong
again.

Lack of
effective
opposition

Block I: Source Skills

Made people feel like Germany was
under attack from the Communists
and that they needed to be banned
form the Reichstag. This meant the
Nazis were the only real group left
with a chance of taking power in
Germany.
A series of Laws which gave Hitler
complete power in Germany. This
meant he could change laws or
create new ones without having to
get the Reichstag for agree with him.
Hitler was worried that his S.A
soldiers were not fully loyal to him
so he arrested and killed their leader
Ernst Rohm. This meant there were
no other Nazi’s as powerful as
Hitler, giving him complete control.
These factors kept the Nazis in
power as they were able to lie to the
public through newspapers and
radios and give inspiring speeches in
public rallies all around the country.
Most Germans didn’t fight back
against Hitler and the Nazi’s
because they were too afraid of the
consequences. Both the S.A and the
S.S were constantly present in the
German Police State.

Block J: Interpretations
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Types of
Source

Diaries, Memoirs, Letters, Photos,
Cartoons, Videos, Statues, Poems.

Definition

Reasons
sources
are useful

Precise, Interesting, Witten honestly,
Historically accurate, Informative,
Reliable.

Why
interpretatio
ns differ

Limitation
s to
sources

Provenanc
e
comments

COPS
paragraph
structure

Bias, Inaccuracy, Limited perspective,
Narrow focus/ Too general, lack of
whole story.

Who was the writer? What were they
trying to achieve with this source?
When was it written and why might that
matter?
Content: What does the source say and
show you about the enquiry?
Own Knowledge: What do you know
about this that you can add to the
source to explain it?
Provenance: Where does the source
come from and how does that affect the
utility?
Say How useful the source is!

The Number
of questions
in your Paper
3 based on
Interpretatio
ns
The total
Marks in
your paper
for
Interpretatio
ns questions
The
minimum
you need to
write to get a
grade 4 in the
final question
[20 marks]

Block K: Nazi groups for Boys
Aims

Aims

Group
Examples

German Young People (10-14 years)
The Hitler Youth (14-18 years)

Group
Examples

What
happened
?

•

•

Political training and swearing
loyalty to Hitler.
Physical and military exercises
such as fitness and camping to
prepare them for war.
Character training to encourage
team skills and competitions.

3
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Introduction
Paragraph 1: Agree / 1st Interp.
Paragraph 2: Disagree / 2nd Interp.
Conclusion: How far do you agree?

Block L: Nazi groups for Girls

To be strong and healthy.
To prepare for future work to
strengthen the economy.
To train to fight in the army.

•

An interpretation is a view or
opinion about past events that have
been written after the events have
happened, usually by a professional
historian who has researched it.
Historians have different opinions
about the past because they have
researched different things or
focussed on answering different
questions.
Historians also use and research
different sources which might make
them think differently to each other.

What
happened?

To prepare to be wives and healthy
mothers to increase the Aryan birthrate
Young Maidens (10-14 years)
The League of German Maidens
(14-21 years)
•
Girls were trained in
domestic, housewife duties
in the League of German
Maidens (e.g. to cook, iron
& sew).
• Girls were also were taught
the importance of ‘racial
hygiene’ – keeping the
Aryan race pure by
marrying Aryan men.
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•
Successes
•
•
Failures

•

Many young people were keen,
committed Hitler Youth
members.
There were over 7 million
members by 1939.
Some youths formed opposition
groups.
Some parents opposed the
youth groups, as their children
placed loyalty to the Nazi state
above their own family.

Block M: Employment and Living Standards
•

The
Labour
Service
(RAD)

•

•
•

•

Public
Works

•
•

•

Rearmam
ent

•

•
Invisible
unemploy
ment

•

Created in 1933, the
organisation offered paid work
for the unemployed.
In 1935 it was made
compulsory for all young men
to serve 6 months in the RAD.
There were 422,000 people in
the RAD in this year.
Work included public works
programmes, such as repairing
roads and planting trees.
In September 1933,
construction of the first
autobahn (the motorway)
started.
By 1935, 125,000 men were
employed building motorways
In 1938, the government was
spending 38 billion marks on
projects (e.g. bridges; public
buildings)
Hitler condemned the Treaty of
Versailles and ignored it when
he introduced military
conscription in 1935 (even
though the treaty capped the
number of soldiers to 100,000).
Jobs in industries were created
to make arms and equipment
for the expanding army. By
1935 72,000 were employed in
the aircraft industry, a rise from
4000 in 1933.
The Nazis found ways to reduce
unemployment figures on
official records and documents.
Unemployed women and
were ‘invisible’ in these records
– they were not counted
amongst the unemployed.
People in part-time work were

•

Many young people were
keen, committed Hitler
Successes
Youth members.
• There were over 7 million
members by 1939.
• Some youths formed
opposition groups.
• Some parents opposed the
Failures
youth groups, as their
children placed loyalty to
the Nazi state above their
own family.
Block N: Persecution of Minorities

Which
groups were
targeted?

Slavs, Gypsies, Homosexuals,
Disabled people, Jewish people.

•
Why were
minority
groups
persecuted?

•
•
•

•

•
Examples:
Economic
Persecution

•

•
Examples:
Legal and
Social
Persecution

•

Historic Antisemitism in
Europe.
Rise of German Nationalism
in the 1930s.
Defeat in WWI (Dolschtoss)
Hitler’s personal racism.

There was an official boycott
of Jewish businesses,
doctors and lawyers.
SA members painted Jewish
starts or the Jude (Jew)
outside Jewish businesses.
Jews were banned from
government jobs; university
lecturers and lawyers were
sacked.

The Nuremberg Laws
were passed, which
affected Jewish people
in two ways:
The Reich Law on
Citizenship: Jews were no
longer seen as German
citizens in the eyes of the
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also recorded as being fully
employed.
•

•
•

Successes

•

The number of unemployed fell
by over four million, which was
far greater than other countries
that were trying to increase
employment.
Reducing unemployment
increased support for the Nazi
Party, as they were seen to
overcome the problems of the
Great Depression.

Examples:
Violence and
Imprisonmen
t

•

•

law. This denied them the
right to vote.
The Reich Law for the
Protection of German
Blood and Honour:
Forbade Jews marrying and
having sexual relations with
German citizens.
Kristellnacht: Gangs
smashed and burned Jewish
property and attacked Jews.
815 shops and 191
synagogues were destroyed;
100 Jews were killed.
Jewish people were fined 1
billion marks to pay for the
damage, and on 12
November, 20,000 Jews
were sent to concentration
camps.
From 1939 Jews were forced
to leave Germany and their
homes and live in ghettos.
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French
Spring Knowledge
Block A: L’environnement

Block B: proteger la planete

1. Réchauffement
Global warming
climatique

9. recycler

To recycle

2. Les gaz
Exhaust gas
d’echappement

10. Eteindre la
lumière

To switch off the light

3. L'effet de serre

11. éviter

To avoid

4. Les inondations floods

12. réduire

To reduce

5. La fonte des
glaces

13. Prendre une
To take a shower
douche

Greenhouse effect

Ice melt

6. Le tremblement
earthquake
de terre

14. Planter des
To plant trees
arbres

7. Le manque
d’eau

Lack of water

15. Lancer une
To start a petition
pétition

8. L’emprunte
carbonne

Carbon footprint

16. Trier les
déchets

Block C: pollution

To sort out litter

Block D: la pauvrete

17. embouteillage Traffic jam

24. La pauvreté

poverty

18. automobiliste driver

25. l’injustice

injustice

19. Zones
piètonnes

Pedestrian areas

26. Les SDF/sans abris

homeless

20. Zones
cyclables

Cycling lanes

27. Les inégalités

inequalities

21. Transports en
Public transport
commun

28. Le chômage

unemployment

22. Co-voiturage

29. La faim

hunger

30. Les problèmes
mentaux

Mental problems/illness

Car-share

23. Bio-carburant Bio fuel
Block E: commerce equitable

Block F: key expressions
30

31. Les conditions de
travail

Working conditions

38. Ce qui me
préoccupe

What worries me

32. Sous-payés

Under paid

39. Ce qui
m’inquiète

What worries me

33. exploités

exploited

40. Le plus
important c’est

The most important is

34. Journee de travail Work day

41. Il faut/il
faudrait

We have to/ we should

35. Grandes marques Big brands

42. On peut/on
pourrait

We can/ we could

36. Commerce
équitable

Fair trade

43. On doit/on
devrait

We must/ we should

37. Salaire minimum

Minimum wage

44. Ca me
permet de

It allows me to
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Spanish
Spring Knowledge
Block A key verbs – school and careers
Asistir a

To attend

Mejorar

To improve

Dejar

To drop

Tener exito

To succeed

Suspender

To fail

Romper

To break

Estudiar

To study

Estar de acuerdo

To agree

Comportarse

To behave

llevar

To wear

Solicitar / rellenar la
solicitud

To apply for

Tomar

To take

Block B – key nouns
Las pruebas /
evaluaciones

Exams

Las normas / reglas

Rules

Un castigo

A punishment /
detention

El recreo

Break

El horario

The timetable

El aprendizaje

Learning

Una reunion de padres

A parent meeting

Las asignaturas

Subjects

Los pasillos

The corridors

Una licenciatura

A degree

Block C - professions
Dentista, odontólogo (m)
/ odontóloga

Dentist

Agricultor / agricultora
Farmer
Granjero / granjera

diseñador / diseñadora

Designer

Bombero / bombera

Firefighter

Médico / médica / doctor Doctor

Periodista

Journalist

Electricista

Director / gerente

Manager

Electrician
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Ingeniero / ingeniera

Engineer

Mercadotecnia

Mecánico / mecánica

Mechanic

Farmacéutico /
farmacéutica

Músico / música

Musician

Fontanero / fontanera

Enfermero / enfermera

nurse

Programador /
programadora

Abogado / abogada

lawyer

Azafata
Block D - negatives
todavía no
Ya no

Nadie
Nada
Ni…ni
Jamás, nunca

Nobody
Nothing
Neither…nor
never

Tampoco

Neither, not either

Block E – future tense regular endings

marketing

Pharmacist

Plumber

programmer

Air host / hostess

Not yet
No longer

Block F – future tense irregular stems

Yo hablaré

I will speak

decir

Dir

Tu hablarás

You will speak

Hacer

Har

El / elle / usted hablará

He / she / you formal
will speak

Haber

Habr

Nosotros hablaremos

We will speak

Querer

Querr

Vosotros hablaréis

You all will speak

Saber

Sabr

Ellos / ellas / ustedes
hablarán

They will speak

Poder

podr

Salir

Saldr

Tener

Tendr
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Venir
Block H – regular imperfect AR ending

vendr

Block I – regular imperfect ER / IR endings

caminABA

I used to walk / was
walking / walked

caminABAS

You used to walk /
vivÍAS
were walking / walked

You used to live / were
living

caminABA

He / she / you used to
walk / was walking /
walked

He / she / you used to
live / was living

caminÁBAMOS

We used to walk / were
vivÍAMOS
walking / walked

We used to live / were
living

You all used to walk /
vivÍAIS
were walking / walked
They used to walk /
vivÍAN
were walking / walked
Block J – vocab on town / environment

You all used to live /
were living
They used to live / were
living

Las zonas peatonales

Pedestrian zones

El desempleo

Unemployment

Las vías para bicicletas

Bike lanes

La fuga de cerebros

Brain drain

La contaminación

pollution

Dañoso

Harmful

Encontrar trabajo

To find work

El medio ambiente

The environment

Las personas sin techo /
los indigentes

Homeless people

Cubos de basura

Rubbish bins

Las bolsas

Bags

Las fábricas

Factories

La sequía

Drought

La sobrepoblación

overpopulation

El ruido

The noise

caminABEIS
caminABAN

vivÍA

vivÍA

I used to live / was living
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Religious Studies
Spring Knowledge

monotheism

Block A
Belief in one God

omniscient

Block B
Quality of God: all-knowing

omnipotent

Quality of God: all-powerful

holy

dedicated or consecrated to God
or a religious purpose; sacred.

The Fall

the belief that when Adam and
omnibenevolent
Eve disobeyed God, they 'fell' from
perfection and brought evil into a
perfect world.
The term used at the beginning of just
John’s gospel to describe the Son
of God
The act by which God brought the Free Will
universe into being

Quality of God: all-loving

Block C
Belief in God the father, God the
son and God the holy spirit

Block D:
Any action or thought that
separates humans from God

the Word
Creation

The Holy
Trinity

God the Father First person of the Trinity The
creator God
God the Son

God the Holy
Spirit

sin
sin

Second person of the Trinity the original sin
title of Jesus within the trinity.
Denotes the special relationship
between Jesus and God the father
Third person of the Trinity the
Original Sin
inspiring presence of God in the
world
doctrine

Block E
the Gospels

the Gospels

The problem of The problem of Evil
Evil

Behaviour which is against
God’s laws and wishes or against
principles of morality
The first sin of humanity
committed by Adam and Eve.
An Augustine Christian doctrine
that says that everyone is born
with a built in urge to do wrong
a belief or set of beliefs held and
taught by a Church
Block F

Incarnation

the Nicene Creed

the Apostles
Creed
Block G

Quality of God: bringing about
what is right and fair. Serving
justice.
Christian belief that God gives
people the ability to make
decisions for themselves

God in human form

A statement of belief used in
Christian services
A statement of belief from the
Early Church
Block H
35

agape

Christian love

crucifixion

Capital punishment used by
salvation
Romans, nailing someone to a
cross to kill them
A religious offence which includes grace
claiming to be God

blasphemy

forgiveness

Satan
purgatory
Day of
judgement
Ascension
Atonement
Anglican

worship
secular

Showing grace and mercy and
heaven
pardoning someone for what they
have done wrong
hell
Block I
Name for the devil. The
personification of evil
The intermediate state where
souls are cleansed in order to
enter heaven
A time when the world will end
and every soul will be judged by
God; rewarded or punished
Jesus being taken up to heaven on
the 40th day after Easter
The action of making amends for
wrong doing. Being at one with
god
A worldwide denomination that
includes the Church of England

Relating to worldwide Christian
church

agape

a word used in the Bible that
describes selfless, sacrificial,
unconditional love.
the first season of the Church
year, leading up to Christmas and
including the four preceding
Sundays.
Christmas is traditionally
a Christian festival celebrating the
birth of Jesus

Christmas

The physical return of Jesus on
the third day after he died. Jesus
rising from the dead: The
central belief of Christianity
Saving of the soul from sin

Unconditional love that God
shows to people who do not
deserve it
The place of eternal joy, the
state of being in the presence of
God
The place of eternal suffering,
the state of being without God

Block J
Protestant church set up by
Henry V111-church of state in
England, rejects papal authority
Orthodox church A branch of the Christian church
Church of
England

Protestant

Branch of the Christian church
that broke away from the
Roman Catholic church
Quakers
Society of Friends Christian
group
Roman Catholics The largest Christian group,
based in Rome, Pope as its
leader
Methodists
Protestant Christian group

Block K
the feeling or expression of
Sacrament
reverence and adoration for a
deity. Praise, honour or devotopn.
Relating to worldly as opposed to infant baptism
religious things

ecumenical

advent

resurrection

Block L
Outward and visible sign of an
inward and spiritual grace
Ceremony to welcome a child
into the Christian religion

believer’s baptism Ceremony to welcome young
person/adult into Christian
religion using full immersion
confirmation
Initiation ceremony carried out
by a bishop bestowing the gift of
the holy spirit
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Epiphany

Easter

Lent

fasting

the manifestation of Christ to the
Gentiles as represented by the
Magi (Matthew 2:1–12).
Block M
the most important and oldest
festival of the Christian Church,
celebrating the resurrection of
Christ
the period preceding Easter,
which is devoted to fasting,
abstinence, and penitence in
commemoration of Christ's
fasting in the wilderness.
abstain from all or some kinds of
food or drink

worship

prayer

Paschal candle a large candle blessed and lit on
Holy Saturday and placed by the
altar until Pentecost.
temptation
the desire to do something,
especially something wrong or
unwise. the tempting of Jesus by
the Devil (see Matt. 4).
Block O
pilgrimage
a journey by a believer to a holy
Eucharist
site for religious reasons; an act of
worship and devotion
Lourdes
Iona

Town in France where the Virgin
Mary appeared, place of
pilgrimage
Island in Scotland, used as a
religious retreat

Block N
the feeling or expression of
reverence and adoration for a
deity. Praise, honour or
devotopn.
spiritual communion with God ,
as in supplication, thanksgiving,
adoration, or confession.

Block P
Christian ceremony to celebrate
the last supper, bread and wine
consecrated and consumed

alternative names Mass, Holy communion, the
for the Eucharist Lord's Supper and Divine
Liturgy
transubstantiatio Change in the bread and wine to
n
become the body and blood of
Christ

the Holy Land

Land of Israel

liturgical
worship

Block Q
Church service with a set structure mission
of worship

Block R
Organised effort to spread the
Christian message

non-liturgical
worship

Informal structure found in some Pentecost
Church services

Evangelism

Preaching of the faith in order to
convert people to that religion

convert

the Catechism
of Catholic
Church

A summary of Roman catholic
teaching

Ordination

In the New Testament, the day
that the Holy Spirit descended
upon the disciples of Jesus.
somone who has decided to
become committed to a religion
and change their faith
The process by which someone
becomes a priest
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penitence

the action of feeling or showing
St Paul
sorrow and regret for having done
wrong; repentance.
Block S

A man who taught the teachings
of Jesus- originally Saul of
Tarsus before his conversion
Block T

Rosary

Set of beads used to count prayers
especially in the Roman Catholic
Church

food banks

CAFOD

A charity, Catholic agency for
Overseas development

Street Pastors

Christian Aid

A charity working in the
developing world, providing long
term and emergency aid

persecution

the Church
Army

An evangelistic organisation
founded within the church of
England

poverty

Tearfund

Christian charity working to
relieve poverty in developing
countries

reconciliation

Charity groups collecting
donated food to distribute to the
poor in Britain
Christian organisation of people
working on the city streets at
night caring for people who need
help or involved in anti-social
behaviour
hostility and ill treatment,
especially because of race, or
political or religious beliefs
being without money, food or
other basic needs
The process of making people in
conflict friendly again
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Business Studies
Spring Knowledge

Organisationa
l structures

Functional
areas

Purpose of
functional
areas
Links of
functional
areas

Block A
There are five organisational
structures used by businesses:
hierarchical, flat, matrix,
functional divisional
Different departments within a
business: sales, production,
administration, customer
service, finance, HR, marketing,
R&D
Each functional area serves a
different purpose to achieve a
collective goal and objectives of a
business
Different functions can work
together/interact with one
another e.g. without finance’s
approval the marketing team
could not create advertisements

Block B
Directors

Directors look after the interests
of shareholders, deciding policy
or strategy

Senior
managers

Senior staff are responsible for:
motivating staff, target setting,
recruitment and dismissal,
allocating work, communicating
planning and decision making

Supervisors
or team
leaders

Responsible for managing staff or
small teams, motivating and
allocating tasks

Operational
and support
staff

Responsible for day-to-day
general tasks/work and
administration duties

Impact

Block C

Vacancy

A job role within an organisation
which needs to be filled from an
internal or external individual
with sufficient experience/ability
to meet the needs

Job
description

Reasons for
vacancy

Vacancies arise due to:
employees leaving, high staff
turnover, business growth,
sickness, additional job roles,
maternity/paternity cover

Contents

Methods

Businesses can recruit
employees through job centres,
consultants, agencies, internal

Person
specification

Each member of staff are
responsible for different tasks
within a business. If one layer of
staff are not completing their
roles effectively all other staff are
impacted.
Block D:
A document which identifies the
different roles the employee will
have to complete if they were
successful during the recruitment
process. This is developed by the
relevant staff members, usually
the manager
A job description will include the
following content: a description
of the business and the role,
purpose and main tasks, pay,
promotion opportunities, start
date and the length of contract
e.g. full time or maternity cover
A document which outlines the
skills the applicant requires to be
able to fulfil the vacant role. This
will be developed by looking at
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Types of
recruitment

Consideration
s

recruitment and external
advertisements
Vacancies are filled via internal
and external recruitment. Both
methods are subject to
drawbacks, so it is important for
a business to decide the most
appropriate methods
Recruitment requires a business
to consider the costs and legal
requirements of filling vacancies
for example: equal opportunities
for all candidates

Contents

Application

Next steps

Interview

Behaviour

Audit

Block E
To be successful in an interview
a candidate should consider:
research into the business and
the job role, prepare any
questions to ask/answer and
prepare appropriately e.g., dress
and travel arrangements
A candidate will be observed
from the moment they walk into
the moment they leave. You
should display confidence, show
interest, listen and act
professionally
An audit is an assessment of the
individual assessing their
knowledge, skills and interests.

Career
development

Information

Advice

Knowledge

The assessment of how much a
candidate knows about the role
they will be filling and whether
they are competent in filling that
role

Career plan

Skills

The assessment of whether the
skills a candidate has and
whether it matches the ones
needed e.g. technical, practical,
numerical

Suitability

the current or similar employees
and identifying their qualities.
A person specification will
include the following content:
attainments, competency profiles,
special skills, essential and
desirable attributes, disposition
and availability
An application process begins
with the business distributing the
advertisement. The applicants
will need to provide and complete
a series of documents e.g. CV and
application letter
A successful candidate will face
more tasks before being offered
the job these can include:
shortlisting, interviews,
assessment centres and feedback.
Block F

Opportunities for growth and
progression for individuals within
an organisation.
Sources of information are
available through a range of
sources such as: careers advice,
advertisements, word-of-mouth
and connections
Professional advice is available
from employment and
government agencies
An individual's choice to pick
between and academic or
vocational pathway following
school e.g. full-time education
(academic) or work-based
learning (vocational)
Choosing between vocational and
academic relies on an individual
assessing their plans, needs, skills
and qualifications. If a person
achieved a poor grade at maths
then it is not suitable for them to
pursue a career in finance
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